;w0ih0 b.MfLVª;y dksvkijsfVo ,lksfl,'ku fy0
117@418] ;wfidk Hkou] loksZn; uxj] dkuiqj

TASKS TO BE COMPLETED PRIOR TO COMMENCEMENT OF THE ACT

(1) Preparing Manuals

Clause 4(1) (b) of the RTI Beltways down that each public authority shall compile and publish, within 120 days from the enactment of the Act, the following 16 manuals:-

	Øekad
	fcUnq
	vk[;k@lwpuk

	1
	The particulars of its organization functions and duties:
	;fidk dh n`f"V esa&

;w0ih0 b.MfLVª;y dksvkijsfVo ,lksfl,'ku fy0] dkuiqj ¼;wfidk½ dh LFkkiuk o"kZ 1952 esa ,d 'kh"kZ lgdkjh laLFkk ds :i esa m0iz0 lgdkjh laLFkk vf/kfu;e 1912 ds vUrxZr izns'k dh izkFkfed cqudj lgdkjh lfefr;ksa ,oa vU; vkS|ksfxd izkFkfed lgdkjh lfefr;ksa dks mRiknu rFkk foi.ku dk;ksZa esa ;Fkkfpr ekxZn'kZu iznku djus rFkk izksRlkgu nsus ds ewy mn~ns'; ls dh xbZ FkhA ;wfidk esa dqy lnL; lfefr;ksa dh la[;k orZeku esa 2453 gS] ftuds cuqdj lnL;ksa dh la[;k 66765 rFkk vkPNkfnr dj?kksa dh la[;k 79552 gSA

	2
	The powers and duties of its officers and employees
	;gk¡ ds vf/kdkfj;ksa ,oa deZpkfj;ksa dk dk;Z{ks= laLFkk@cqudjksa ds mRFkku ds fy, leiZ.k dh Hkkouk ls 'kklu ds iznRr fu;eksa ds vk/kkj ij dk;Z djuk rFkk cqudjksa ds mRikfnr eky dk foØ; laLFkk dh fcØh dsUnzksa ds ek/;e ls djkukA

	3
	The procedure followed in the decision making process, including channels of supervision and accountability.
	uhfrxr fo"k;ksa ij fu.kZ; 'kklu Lrj ,oa iz'kkld e.My Lrj ls gksrk gSA bl lEcU/k eas eq[;ky; ij dk;Zjr fofHkUu vuqHkkxh; vf/kdkfj;ksa ds lkFk fopkj foe'kZ ds mijkUr izLrko@vk[;k rS;kj dj iz'kkld e.My ds le{k vuqeksnukFkZ@fopkjkFkZ izLrqr dj fu.kZ;kuqlkj dk;Z lEikfnr fd;k tkrk gSA

	4
	The norms set by it for the discharge of its functions
	dk;Z fuLrkj.k ds mn~ns'; ls vuqHkkxh; vf/kdkjh vius v/khuLFk deZpkfj;ksa ls dk;Z lEiUu djkrk gS rFkk izLrko izcU/k funs'kd egksn; ds le{k vuqeksnukFkZ izLrqr fd;k tkrk gSA

	5
	The rules, regulations, instructions, manuals and records, held by it or under its control or used by its employees of discharging its functions;
	dk;Z fuLrkj.k ds fy, le;&le; ij fuxZr fu;eksa rFkk fn'kk funsZ'k eSU;qoy vkfn dk fu/kkZj.k 'kklu Lrj ls fn;s x;s funsZ'kksa ds vk/kkj ij gksrk gSA bldk dk;Z foHkkx esa fofHkUu laoxksZ ¼v/khuLFk lsok laoxZ ,oa fyfidh; laoxZ½ }kjk fd;k tkrk gSA

	6
	A statement of the categories of documents that are held by it or under its control;
	foHkkxh; laxBukRed <k¡pk layXu ^^d** ij lEiw.kZ fooj.k lfgr izLrqr gSA

	7
	The particulars of any arrangement that exists for consultation with or representation by, the members of the public in relation to the formulation of its policy or administration there of;
	fcUnq la0 ^^6** ij mfYyf[kr vk[;k le>h tk,A

	8
	A statement of the boards, councils, committees and other bodies consisting or two or more persons constituted as its part or for the purpose of its advise, and as to whether meetings of those boards, councils, committees and other bodies are open to the public, or the minutes of such meetings are accessible for public;
	xr le;kof/k esa ,slh dksbZ desVh xfBr ugha gqbZ gSA

	9
	A directory of its officers and employees;
	foHkkx ds vf/kdkfj;ksa ,oa deZpkfj;ksa dh rFkk ;wfidk ds O;kikfjd fcØh dsUnzksa dh lwph layXud ^^[k** ij izLrqr gSA

	10
	The monthly remuneration received by each of its officers and employees, including the system of compensation as provided in its regulations;
	;wfidk ds vf/kdkfj;ksa ,oa deZpkfj;ksa dks] laLFkk dh foRrh; fLFkfr n;uh; gksus ds dkj.k foxr 55&60 ekg dk osru vkgj.k ugha djk;k tk ldk gS ftlls ekfld osru rkfydk miyC/k djk;k tkuk rdZ laxr ugha gSA

	11
	The budget allocated to each of its agency, indicating the particulars of all plans, proposed expenditures and reports on disbursements made;
	;wfidk esa nhu n;ky gFkdj?kk izksRlkgu iSdst ;kstukUrxZr jkT; ljdkj ,oa dsUnz ljdkj esa 40 djksM+ dk vuqnku iSdst fopkjk/khu gSaA

	12
	The manner of execution of subsidy programmes, including the amounts allocated and the details of beneficiaries of such programmes;
	orZeku esa laLFkk esa lfClMh ;kstuk vuqeU; ugha gSA laLFkk vius fcØh dsUnzksa ds ek/;e ls jktdh; vkiwfrZ@vkdk'k ls izkIr vkiwfrZ vkns'kksa dks viuh lnL; lfefr;ksa dks vkiwfrZ vkns'k fuxZr dj muds }kjk mRikfnr gFkdj?kk oL=ksa ds foi.ku dh O;oLFkk lqfuf'pr djkrh gSA 

	13
	Particulars of recipients of concessions, permits or authorizations granted by it;
	;wfidk ds eq[; foi.ku mn~ns'; ds vk/kkj ij fcØh dsUnzksa ds ek/;e ls xzkgdksa dks fjcsV@NwV d ykHk nsdj tulk/kkj.k@turk dks ykHkkfUor fd;k tkrk gSA

	14
	Details in respect of the information, available to or held by it, reduced in an electronic form;
	ubZ izkFkfed gFkdj?kk lgdkjh lfefr ds xBu gsrq ;wfidk }kjk mifof/k;k¡ miyC/k djkbZ tkrh gSA

	15
	The particulars of facilities available to citizens for obtaining information, including the working hours of a library or reading room if maintained for public use;
	;wfidk esa dksbZ Hkh iqLrdky;@okpuky; ugha gSA

	16
	The names, designation and other particulars of the Public Information Officers;
	vihyh vf/kdkjh ukfer tu lwpuk vf/kdkjh ,oa lgk;d tu lwpuk vf/kdkjh dk okafNr fooj.k Øe'k% layXud ^^x** ij miyC/k gSA


